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Apogee WebApproval

- Web based page upload and approval system -

Here’s a brief overview on how the process works:

1. We create a digital job for you in our WebApproval system.

2.You're notified via email when the job is available for you to begin uploading your documents.

3. After you upload your pages, you assign them to the job, in the desired order.

4.Then the system begins prosessing your documents into online digital proofs. When they're ready,
WebApproval will send you an another email.

5. Log on to WebApproval and review your pages.

6. If they look good, approve them and you're done. If you find a problem, reject the page, upload your
replacement page and repeat the approval process.

Log on to WebApproval with web browser: portal.punamusta.com

You can also log on with i0OS and Android devices.

You'll get your username and password from your sales manager or prepress:
prepress.joensuu@punamusta.com

To get pages placed automatically, we recommend you to name the pdf-files like this:
magazine_001.pdf or magazine_003-005.pdf, (replace word "magazine” with the name of your product).
The number, that comes after underscore, decides the place where the first page of the pdf will be
placed. (The filename may contain only one underscore).

For example: magazine_001.pdf, mag_005-010.pdf, cov-mag_001-002.pdf , fix-mag_007.pdf

Please, do not use special characters in filenames.
The print-pdf may not contain any empty or extra pages. Rgb-images will be converted to cmyk-mode
by our workflow. Our system does not support LAB-mode colors.

You can find more instructions to produce a prlnt pdf on our web-site:




You can log on to the specific job via email, the system has send you, or with web browser:
portal.punamusta.com - you’ll see all your jobs.

ProductionCenter LOg on with your email

/< and password you have created.

Click here, if you have forgot

Forgot Your Password? Logon © your password, or want to change
L it. Enter your e-mail address and

click Submit. You will receive an

e-mail with instructions to reset

the password.

email address
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After logging on you'll see all your jobs.
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Just click to open one of them.
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You can upload files to job by
clicking the “Folder™icon.

If you have logged on via email-link, you’ll get direct to the job.
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Search Files Q A2 10

Page Actions

“Info” pop-up shows up on the
first time you have logged on.

"  Approve: Approves pages in the Flipbook or Pages Overview

,' Reject: Rejects pages in the Flipbook or Pages Overview
Quick Approve: Approves the visible pages and advances to the next
23 pages to inspect (Flipbook only)

‘ Place: Drag and drop uploaded files directly on the pages of the
Flipbook or Pages Overview

To upload: drag files in this browser window or select Add Files...
Some actions depend on your user role and may be disabled.

Job Views
ﬁ Upload: Area to upload and inspect uploaded files

Pages Overview: Shows all pages as thumbnails. Click to
select/deselect pages

.t| Flipbook: Inspect and browse your job like a book. Click the pages or
=== use the key arrows to browse

Fit: Scales the Flipbook to fit the window (default)

Zoom: Zooms the Flipbook for further inspection

You can upload files by dragging the
files to this gray area, or clicking the
"Add files..” button.

(%) Add Files... W Place Files
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T |
(@ e >; Testilehti A 16s »| YOU €an open the Menu by clicking the triangle. E@ o

Jobs J Jobs: You'll see all jobs, which you are planned to manage.

My Company My Company: You can add or remove users.

My Profile My Profile: You can edit your settings.

Log out: You'll log out from the system.
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Pages used in job:
red=rejected

e Jreen=approved
blue=waiting for approval
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[ 1] Show Spreads Body 1
Demolehti2017_01.pdf - 1
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« Navigator ~ {+N [l Navigator - Shows the pages of the job.

Separations {3S W Separations - You can see separations of the page.

Remarks  {»R M Remarks - You'll see notes and warnings.

Hide Palette M| | Hide Palette - Hides the Navigator palette.
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Pages overview

Opens the “Upload™window —| If Flipbook
N

> 0 CIEEO #1

Page approved Approve All Remaining Pages To approve all pages
Download Softproof PDF Softproof (200 dpi)
Hide Bleed & Boxes B Show/hide bleeds and boxes
Hide Page Info P| | Show/hide pagesize
Show Rulers R Show/hide rulers
Demolehti | | show/nide guides

Remove guides

Hide Palette M| | Show/hide Navigator palette
Show Quick Help H| | Help panel (same as at start)
Measure.. v Measurement tool

Online Help..

Agfa support page

}o_uﬁlo_ad_a/; d_refa lace pZz g_es_
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Search Files Q A-Z 10O
Wi, Demolehti2017_12-15.pdf .
2 /& 4 sivua (4 kéytossd ) It)zr:::)e}:eyslaa‘a
7 13.syys2017,1826 )
WZ#. Demolehti2017_10.pdf Lahetetty

1 sivu (kdytossd ) X
& 13. 5yy5 2017,1826 Demo Testaaja

To upload: drag files in this browser window or select Add Files...

You can upload files by dragging the A Opens the window, where you can
files to this gray area, or clicking the replace pages. See the picture below.

"Add files..” button. |

@ Add Files... ‘, Place Files

(©) |58 > ml Testilehti A 165 > Kaikii (16)

Search Files Q IS AICKE - 3
W Demolehti2017.12-15.pdf
4 A 4siwalhdvessa)
| 13.syy52017,1826
M. Demolehti2017_10.pdf
‘/\ﬂ 1 sivu (kdytossd
13.5yy5 2017,1826

. ooz Fixed page will be imposed automatically, if
il - it is named as quided. You can also replace a
==t page by dragging the fixed page over it.
s e Click "Place™button to confirm.
Wil Demolehti2017_03.pdf

s s sss
13.5yys 2017,18.26
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To inspect and approve pag

es

It eros ex ecte magnisl iliquat
niam vel incillam el esequismod
tet nibh erci enit at. Ip eugue ve-
lit volortio od diam et alit iure
dipsustrud tin henis augiat. Ut
vel del ercilla feum in hendreet
luptatum vulput irit er ation ve-
lestrud ea am nibh et et, quatue
ex eugiamcommy nulputpat. On-
sed magnisi tetue delis deliquat
dolesendrer augiam el eum ver
incilisissim ex ea faccum iriu-
re doloreet nim qui tatismod eu
faccum irit am dolessi.

Loreet wiscidunt lortis ad do-
lummy nonsed exero commolore
mod ectem vent lum vendre.
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Hent praeseq uipsustrud eriure
moluptat. Duiscip el dolorperiu-
re tet, quipis estrud e d
lore consenim nis ent la corero
essismod dunt nis autet lutatuer
irit lor ipis alit loborperos nis-
modionsed tetum  doloreriure
eliquat alisi.

Rud digna facil ullam, conulla
aut augueraesse conum nulla fa-
cin hent vel euis nostrud te fa-
cin et landreet, sequatum veles-
sis nullum vel ilisiscil euguer in
erat, vel ullandiam velis alismod
olesendre conse magna feu feu-
giatis num zzriustrud ming eu-
giam, vero odolor sit non el ius-
cillut dio core conulput alissit
lorem et Lorem quam zzrit la aut
dolessi.

Ovit pellorem exerunt, volupta
tiorepe qui con enim quia acip-
sam, sunt.

Dae veliquos aut dolo tem qui
cus aut od ma ventetusdae es
moloreicit mi, comnime est, con
cum faccum nos estinvent.

On ea ducillorem soluptam audis
abor magnihil invenec atquatum
quat que mo dunt ra se nonem-
perit etusam excepuda dolupta-
tem nis aut alibus dolorei cide-
rati sedis asseque pa sus doles re
nus porepudiori aliqui dellabore
non nonsecepedi quis mo mo-

tae re experum que none
quodi incto occusa vel

San utpat, venisi bla facidui sci
dui tio delent dolummo Lorera
essit lutat aut praessi
Lorem vel utpat adipit, quatini
dolut vulla faccum dolore feuisi
at, veliquate dunt at. Iriuscilit |
feu facipsum enissecte feumsan
ut augiame orperaessi.

Utet la faccumsandit vel utating
vero ero digna faci bla amet

Ready to inspect i

Wi

Faccum irilisit, sequisseniam zz-
fit init adigna feuguer aestis ad
et,volorpero commy nullaor si
Agna conullan elenibh estio core
dolore ming euisi.

Am_ eumsandreet, sum ipsum
dipsum diamcon sequatie enis
am vendipsuscil enim venisim
aliquisit ulla alismodolute com-
my nim dolor iustrud dit, quipisL

Approve page,

-

DAY

Ure dit velent adio od dolor irit
ate ming et lorperci exercipsum-
my nim dolessi

Iscil ulla feuis dolore consendig-
na conse facip ex et wissecte co-
reetuerit utatue conulla com.
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Single page view
or spread view

confirmation asked. s
[ ]
Reject page, confirmation asked.
rite a note to pop-up window.
I ]

Quick approve to page/spread,
confirmation not asked.

| | oomsomrna s
Body 8

Demolehti2017_08.pdf - 1

w7007 108

w1708 0
Body9

Demolehti2017_00.pdf -1

w0707 034
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Replace a page

| Fit to window -l

Zoom in L

Approve page "Body 10"

Cancel
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um nonulputem
tat lum dolor irit
,secte veliquipit
v ADDI’OVe ullamcon \?eleh-
wr prummoy eniate magna faci-
lit iureet lam dolor iuscil ex ea
at ulla feu facilit wissit Lan ut lut
volore dipit vent vendiam, cortis-
molore faccum inisis autat aci tis
nos ea feugue ea consequ ismo-
lestrud min henisim zzril utat.
Utet, vulla augiam, commodignis
eum dion utat, volummy nullam,

si.
Putpat, corpercinim zzriure do-
tummy nullaor iustrud tat, si tat
nullut volutat. Ut ad deliscip
etum iusto consent doloborer sit
alismol uptat. Enim nos dunt ut
nummod tat er sum venis augait
lut in et nullute facilit autet nos-
to odipsum modolor periust io-
nulput do exer si.

Is num ex ex eriure min ero od
erosto con vulputet, quat. Ut iure
et vullaore molorem alit ut ulla
acilit eugiame onulputpat adig-
na alis augait num inci blam, ve-
lit alisse te magna aliquat,siscili
quiscilla accummo loreet, quat.
Giat aliquisi.

Im quiscin et, cons accumsan et
euis non euis nummy nim vulla-
or sed min hent nonsequi tatet,
sequism odolore exeriure dolo-
reetum am, volore commy nulpu-
tet iriusto cortie dolortisim zzri-
liquam, sequis et nis alit velisist
erostisit dion volendi psumsan
voluptatet aliquat, quat.
Vullandipis etueril iquisit, suscil
doluptatet venisl digna faccum
ipis dipit num nulla commolobo-
e er ing eu feugait inciliq uatue-
rat. Exero odit nisit, sequat.

Reject page "Body 10"

zum nonulputem
stat lum dolor irit
t,secte veliquipit
wllamcon velen-
iate magna faci-
olor iuscil ex ea
twissit lan ut lut
tvendiam, cortis-
nisis autat aci tis
a consequ ismo-
isim zzril utat.
ammodignis
nullam,

Reason:

Cancel §' Reject

iure do-
at, si tat
deliscip
borer sit
dunt ut

You must write something
to this field, to activate the

riust io-

O EXEXEMTe M ero od
erosto con vulputet, quat. Ut iure
et vullaore molorem alit ut ulla
acilit eugiame onulputpat adig-
na alis augait num inci blam, ve-
it alisse te magna aliquat,siscili
quiscilla accummo loreet, quat.
Giat aliquisi.

Im quiscin et, cons accumsan et
euis non euis nummy nim vulla-
or sed min hent nonsequi tatet,
sequism odolore exeriure dolo-
reetum am, volore commy nulpu-
tet iriusto cortie dolortisim zzri-
liquam, sequis et nis alit velisist
erostisit dion volendi psumsan
voluptatet aliquat, quat.
Vullandipis etueril iquisit, suscil
doluptatet venisl digna faccum
ipis dipit num nulla commolobo-
e er ing eu feugait inciliq uatue-
rat. Exero odit nisit, sequat.
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Body 10
Demolehti2017_10.pdf -1

|| omesmrress 10
Body10
Demolehti2017_10.pdf -1
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Here you can examine separations.
Choose one color (or colors) and
click "Apply”.

Select All

Apply

Quamconsed tat ipsustisim ad te
del ing elit luptate digna conse-
quisim et, quatin ullamet la core
dolore vel ip ercipis dolortin ut-
pat lute tet ut dolore te vel do-
loborerci blaorper iurem venisit
vel dipisi blandre elisi.

Gueril iuscin er sed tat, veros
diam nos aliquipit ad dignim do-
loreet alit iustrud tions nulla faci
bla feum vullaor si bla consequi-
pit acil ex esent prat. Ut dolobo-
re commod magnisi.

Xerit lorem iriliquat in ullupta
tummod dunt lor sequatet pra-
esendre te eum iuscin utat aci-
duis nullum diam dolobor in et.

Demolehti
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Body 11

Demolehti2017_11.pdf - 1

Navigating pages
| o @ IEEC »

You can navigate from page to an another
by typing page a number to "Find™field.
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Errors/Notes

Click this icon to see Errors or Notes,
which are related to the page.

Demolehti2017_16-lowres.pdf - 1 placed on “Body 16"

A\ Errors

@ Color/grayscale images have resolution below 149 dpi.

©

535 > Testilehti A 165 > All16)

3

Demolehti2017_16-lowres.pdf - 1 placed on "Body 16"

Color/grayscale images have resolution below 149 dpi. (1x) 4
(2]

You can see Error/Note- item
highlighted on page, when you
click the Note at “Remarks™
menu.
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It's important you to understand that the approvals you make in WebApproval are real and final.

If you approve a page by mistake, you must contact us immediately,

so we can stop your job from processing and reset the page in WebApproval.
Contact your sales manager or prepress:
prepress.joensuu@punamusta.com  +358 10 230 8484
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